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MOJOXEHUE OB OBPABOTKE IMEPCOHAJIbHbIX JIAHHbBIX

1. OBmue nonoxeHus

1.1. Hacrosmee Ionokerue no o6paboTke nepcoHatbHbIX AaHHbIX (1anee - [osokenne) MBOY lHantorckas
mKona-uuTepHaT s odyuarommnxcs ¢ OB3» (aanee — Opranusanus) pa3padoTaHo B COOTBETCTBHH €
TpynosbimM koaekcom Poceuiickoit denepatny, KoHCTHTYLHEH Poceniickoit ®eaepannu. I'pakiaHckum
konekcoM Poccuiickoii ®enepannn, GeaepaibHbm 3ak0HOM «O6 idopMatni, KHGOPMAITHOHHBIX
TeXHONOIHSAX H 0 3ammTe HHpopMarny, GenepanbHbM 3aKkoHoM «O MEPCoOHATBHBIX AanHbIX», [pasiiavy
BHYTPEHHETO TPY/JI0BOI0 pacnopaika OpraHu3atH.

1.2. Llens paspaboTku IlonokeHHs - onpe/ie/eHHe Nopsaka 00paboTKH NICPCOHATLHBIX JAHHBIX paboTHHKOR
Oprasu3auun | HHBIX CyOHEKTOB NEPCOHAIBHBIX JAHHBIX, MEPCOHATEHBIC JaHHbIE KOTOPBIX MOANCHKAT
06paboTke, Ha OCHOBAHHH TOIHOMOUHIT oneparopa; obecneueHHe 3anThl Npas u ¢B00O/1 4E10BEKA H
rpak1anuua, B T.4. paboTHuka Opranusaiuu, npu o6padoTke ero NePCOHATLHBIX AQNHLIX. B TOM HiC1e
3alHTLI NPaB Ha HENPHKOCHOBEHHOCTD HACTHOH SKH3HH, JIHUHYIO H CCMEHHYIO TalHy, @ TAKKE yCTAHOB/ICHHE
OTBETCTBEHHOCTH J0/DKHOCTHBIX JIHL, MMEIOUIMX JIOCTYTI K MEPCOHANBHBIM JaHHBIM. 33 HEBLINOIHEHHE
TpeboBaHHil HOPM. peryIHpyIomuxX 06paboTKy U 3AUMTY NEPCOHATHHDIX JAAHHBIX.

1.3. [Nopszaok BBojA B jleiicTBHe H W3MeHeHus [TonoxeHus.

1.3.1. Hactosuee [ToN0KeH e BCTYNaeT B CHITY ¢ MOMEHTA ero YTBepKIeHUs upekTopom Opranusaiiii i
AelicTByeT GecepouHO, 10 3aMeHbl ero HosbiM [lonoxernem.

1.3.2. Bee uamenenus B [losoxenne BHOCATCSA NPHKA30M.

1.4. Bee paGoTHuks Oprann3aiun 10/1Hbl ObITh 03HAKOMIIEHb! ¢ HACTOALLHM [TonokenHeM Mo pociteh,
1.5. Pesknm KOHPUICHIMATEHOCTH IEPCOHATHLHBIX JIAHHBIX CHUMACTCA B CAYHAAX UX 00CITHUHBAHNA 1 10
HeTeueHHH 75 JIET CPOKa X XPaHEHHs, HIIK TIPOLTEBACTCA Ha OCHOBAHHH 3aKIIOUCHHA JKCTIEPTHOH KOMHCCHHU
OpraHu3aluH, ec/ii HHOE HE OMPEACICHO 3aKOHOM.

II. OCHOBHbIC NOHSTHS H COCTAB [IEPCOHATLHBIX JAHHbIX PAOOTHHKOB

2.1. Jlas ueneit Hactosuero [Tonokenus MCNoNb3yOTCA CICAYIONINHE OCHOBHBIC NOHATHA
- NepcoHANbHbIE JaHHble paboTHHKA - M00as HHPOPMALHS, OTHOCAILANCH K ONPEICICHHOMY H.IH
OMpeIeAEMOMY Ha OCHOBAHHH TAKOH HH(OpMALHK PaGOTHHKY. B TOM YHCAE ero (aMuiIns. HMs. OTHECTBO,
roJI, Mecsll, 1aTa H MECTO POXkKACHHS, alpec, ceMeHHOoe, COLHAILHOE, HMYLUCCTBEHHOE MTOJI0KCHHC,
oBpa3zoBanue, npodeccus, 10Xobl, Apyras nHGOpMaLHs, HeoOXoHMan PaBOTOAATE IO B CBA3H € TPY0BLIMH
OTHOLICHHAMH;

- 0OpaboTKa NepCOHATBHBIX JIAHHbIX - COOP, CHCTEMATH3AIHS, HAKOMNJICHHE, XPAHCHHE, YTOUHCHHC
(oOHOBIIEHHE, UIMEHEHHE), HCNOJIL30BAHHE, PACTIPOCTPAHCHHE (B TOM YHCTIC nepeata), 00e31HYHBAHHE,
67I0KHPOBAHHE, YHHYTOKCHHE MEPCOHATBHBIX JAHHBIX PAOOTHHKOB OpraHuialum:

- KOHDUIEHIHATIBHOCTD [IEPCOHAIBHBIX IaHHBIX - 00A3aTENbHOE 15 CODIIOACHHH HAZHAUCHHOIO
OTBETCTBEHHOTO JIHLA, MOJYUHBLLIErO A0CTYII K IEPCOHANLHBIM JaHHBIM PA0OTHHKOB, TPEOOBAHHC HL
JI0TYCKATh X pacrpocTpaHerus 0e3 corjacHs paboTHHKA MM HHOTO 3AKOHHOIO OCHOBAH MY

- PacnpoCTpaHeHue NePCOHANBHBIX JAHHbBIX - JICHCTBUA, HANPAB/ICHHBIC HA TIEPeiaydy MEPCOHATbHBIN JIdHHbIX
paGOTHHKOB ONpPEICICHHOMY KPYI'Y JIHIL (epe/laya NepCoOHANbHBIX JaHHBIX) N HA O3HAKOM.ICHHC ¢
NEPCOHAILHBIMM JaHHBIMH HCOTPAHHYCHHOTO KPYI'a 1L, B TOM UHC/e 00HAPOI0BAHAC MIEPCOHATHHRIX
JaHHBIX PabOTHMKOB B CPE/ICTBAX MACCOBOI HHPOPMALMH, PAIMCILEHHC B HHOPMALHOHHO-
reIeKOMMYHHKAIIHOHHBIX CETAX MM TPe/I0CTABICHHE 0CTYIA K [1EPCOHANbHBIM AaHHBIM PAOOTHHKOB
KaKHM-JTHO0 HHBIM criocofom;

- HCTIOJIB30BAHHE MEPCOHAIbHBIX JAHHbIX - ACHCTBUSA (ONEpalii) ¢ NEPCOHATEHBIMH JIaHHBIMH, COBEPIIIACMEBIC

L.

JOJKHOCTHBIM JTMIIoM OpraHu3anyy B LEIsIX IPUHATHS PEIIEHUIN WIN COBEPUIEHUS UHBIX AEHCTBUM,
MOPOKAAIOUINX IOPUIMUECKHIE MTOCIEACTBUS B OTHOIIEHUH paOOTHUKOB JIMO0 HHBIM 00pa30M 3aTparuBaroIluX X
IpaBa U CBOOOIbI MJTH NpaBa U CBOOOIbI APYTUX JIUIL;

- OJIOKHMpOBaHKE NEPCOHATBHBIX JaHHBIX - BpEMEHHOE IpeKpalleHre coopa, CHCTeMaTU3aluH, HAaKOIJICHHUS,
MCIOJIb30BAHUS, PACIPOCTPAHEHHSI IEPCOHATIBHBIX JAHHBIX pAOOTHUKOB, B TOM YHUCIIE UX NE€peJayuy;



- YHUYTOXXECHHUE TIEPCOHAIBHBIX IaHHBIX - AEUCTBHSA, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTH
coJiepKaHKe TIEPCOHANBHBIX TaHHBIX B MH(POPMAIIMOHHOM CUCTEME NIEPCOHATBHBIX TaHHBIX PAOOTHUKOB I B
pe3yJbTaTe KOTOPBIX YHUUTOKAIOTCSI MaTepHalIbHble HOCUTENN IIEPCOHANIBHBIX TaHHBIX PA0OTHUKOB;

- 00e3TMYMBaHNE MEPCOHATBHBIX JAHHBIX - IEHCTBUS, B PE3yIbTaTe KOTOPHIX HEBO3ZMOKHO OTIPE/ICINUTh
MPUHAIIICKHOCTD TIEPCOHATBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY;

- 0011e10CTYITHBIE TIEPCOHATBHBIE JAHHBIE - IEPCOHAIBHBIEC JJAHHBIC, JJOCTYIT HEOTPAHUYEHHOTO KPYTa JIMII K
KOTOPBIM MPEAOCTaBJIEH ¢ coracus pabOTHHKA WJIM HA KOTOPbIE B COOTBETCTBUHU € (eepaIbHBIMU 3aKOHAMU HE
pacmpocTpaHseTcs: TpeOoBaHHE COOTIOACHHUS KOH(PHUICHITHAITEHOCTH.

- uH(OpMAIM - CBEIeHHS (COOBIIEHNS, JAHHbIE) HE3aBHCHMO OT (JOPMBI UX MPeCTaBIeHN 2,

- TOKYMEHTHpOBaHHast HHQopManus - 3aUKCUPOBaHHAS HA MATEPUAILHOM HOCHUTEIIE ITyTeM
JOKYMEHTHUPOBaHUS HH(OPMAIHSI C PEKBH3UTAMU, MTO3BOJISIOMIMMH OTIPEICINUTh TaKyI0 HHPOPMAIIUIO WU €€
MaTepUaIbHbIN HOCUTEIIb.

2.2. B cocTaB nepcoHaNbHbIX JaHHBIX pa00THUKOB OpraHu3aluu BXOJAT TOKYMEHTBI, COAepKallie
nH(OpPMALIKIO O MACTIOPTHHIX JaHHBIX, 00pa30BaHNM, OTHOLIEHUH K BOMHCKOM 0053aHHOCTH, CEMEITHOM
MOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUM 3/10POBbS, @ TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. Kommiekec JOKYMEHTOB, COIIPOBOKIAIONINI Mpoliecc 0pOpMIIEHHUS TPYIOBbIX OTHOIIEHUN paOOTHHKA B
Opranuzanuu 0pu ero npuemMe, NepeBoie U yBOJIbHEHHH.

2.3.1. Uadopmarus, npeacrasisieMas paOOTHHKOM TPH MOCTYIUICHUH Ha paboty B OpraHu3aiuio, T0DKHA
UMETh JOKyMEHTaJIbHYI0 QopMmy. [Ipu 3akitoueHnn TpyA0BOTro A0roBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro
kosiekca Poccuiickoit depepariuu JUI0, MOCTYIAIOIICEe Ha paboTy, IPEABSIBISIET pad0TOIATEIIO:

- MacropT WK UHOM TOKYMEHT, YOCTOBEPSIOIINHI TMYHOCTD;

- TPYJOBYIO KHIKKY, 32 UCKIIOUEHHUEM CIIy4aeB, KOTJa TPYAOBON JOrOBOP 3aKIHOYAETCs BIIEPBbIE WK PaOOTHHUK
MOCTyNaeT Ha paboTy Ha YCIIOBUSX COBMECTUTENBCTBA, JTUOO0 TPYJOBasi KHM)KKA Y paOOTHHKA OTCYTCTBYET B
CBSI3M C €€ YTpaToil WK IO JPYTUM MPUUYUHAM;

- CTpaxoBO€ CBUJIETENICTBO IOCYJAPCTBEHHOTO MIEHCHOHHOTO CTPAXOBAaHMUS;

- IOKyMEHTbI BOMHCKOT'O y4eTa - /Uil BOGHHOOOS3aHHBIX U JIUI], MOJIeKAIIUX BOUHCKOMY YUETY;

- TOKyMEHT 00 00pa30BaHuM, O KBATM(PUKAUU WM HAIUYUH CTIEHHUaIbHBIX 3HAHUH - TP MOCTYIUICHUH Ha
paboTy, TpeOyIOIyI0 CIeHaTbHBIX 3HAHUN WIIH CHEIUAIbHOM MOATOTOBKHY;

- cBHzIeTeNbCTBO 0 mprucBoeHnn MHH (mpu ero Hanmumu y paborauka)ll,

2.3.2. Ilpu opopmitennn paboTHHKa B OpraHu3aiiyio pabOTHUKOM OT/Iea KaJpOB 3a0JHIACTCS
yauduiposanHas popma T-2 «Jluunas kapTouka pabOTHHKA», B KOTOPOU OTpa)karoTCs CIEAYIOUINEe aHKETHbIE
u Ouorpaduueckue TaHHbIE paOOTHUKA:

- obmue ceeaenus (P.M.0. paboTHuKa, faTa POKICHHSI, MECTO POKICHHUS, IPaXKAaHCTBO, 00pa3oBaHue,
npodeccus, CTaxxk paboThl, COCTOSIHUE B Opake, MacloOpTHHIE JaHHbBIC);

- CBEJICHUS O BOUHCKOM Y4YeTe;

- JaHHBIE O TMpUeMe Ha paboTy;

B nanbHelinem B TMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O MePeBoJIaX Ha APYIYIO padoTy;

- cBezieHus 00 aTTecTaluy;

- CBEJICHUS O MOBBIIICHUH KBaTH(PUKAIUY;

- CBeJIeHUs O MpodecCHOHATBHOM MePenoroTOBKE;

- CBEJICHUs O Harpajax (MOOLIPEHUsX), TOUYETHBIX 3BAHUSAX;

- CBeJIeHHs 00 OTIyCKax;

- CBEJICHUS O COLIMANIbHBIX FapaHTHIX;

- CBEJICHUS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tele(OoHax.

2.3.3. B otaene kagpoB Opranu3aiuy Co3al0TCs U XPaHITCS CIEAYIOIINE ITPYIIbl JOKYMEHTOB, COJIepKaliue
JlaHHBIE 0 paOOTHUKAX B €JMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.3.1. JIokyMeHTBI, co/ieprKalliye nepcoHallbHbIe TaHHbIE pAOOTHUKOB (KOMILIEKCHI IOKYMEHTOB,
COIIPOBOKIAIOIIME MpoLecc 0(OPMIIEHHS TPYIOBBIX OTHOIICHUH MPHU NpHeMe Ha paboTy, IepeBoie,
YBOJIbHEHHH; KOMITJIEKC MaTepHaJIOB 110 AaHKETUPOBAHHIO, TECTUPOBAHUIO; IIPOBEICHUIO COOECET0BAHUM C
KaHJMJaTOM Ha JIOJDKHOCTB; TOJTMHHUKY U KOTIMU MPUKA30B I10 JITYHOMY COCTaBY; JIMUHBIE Jiefia U TPYIOBbIE
KHIKKH paOOTHHUKOB; Jiefa, CoJep Kalie OCHOBAHUS K ITPHKa3y M0 JIUYHOMY COCTaBy; J€ja, CoJiepxKaliue



MaTepHalIbl aTTeCTalli PAOOTHUKOB; CIY)KEOHBIX paccieJOBaHU; CIIPaBOYHO-UH(POPMALIMOHHBIN OaHK JaHHBIX
0 MePCOHAY (KapTOTEKH, KypHAJIbl); MOATUHHUKA U KOTIMU OTYETHBIX, AaHATUTUYECKUX U CIIPABOYHBIX
MaTepHaJIOB, MEPeIaBaeMbIX pyKOBOACTBY OpraHu3aliy, pyKOBOJUTEISIM CTPYKTYPHBIX MOApa3Ae/ICHHI; KO U
OTYETOB, HAIIPABJISIEMbIX B TOCY/IaPCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOTOBBIE HHCIIEKIUH, BBIIIECTOSIINE
OpraHsbl YIIPaBJICHUS U APYTUE YUPEKACHUS).

2.3.3.2. JloxymeHTanus 0 OpraHu3ayy paboThl CTPYKTYPHBIX MOApa3eeHH (TI0JI0KEHUS O CTPYKTYPHBIX
MOJIpa3/IeICHUsX, JOJDKHOCTHBIE HHCTPYKIIMHA PAOOTHUKOB, MTPHUKA3bl, PACTIOPSDKEHHSI, YKa3aHUsI PyKOBOJICTBA
Opranu3anum); JOKYMEHTHI 110 TIAHUPOBAHUIO, YUETY, aHATU3Y M OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM
Opranuzanumu.

III. Coop, 0OpaboTKa u 3anuTa MePCOHATBHBIX TAHHBIX

3.1. Iopsiiok mory4eHus: IePCOHAIBHBIX JIAHHBIX.

3.1.1. Bce nepconanbHble JaHHBIE paboTHHKA OpraHu3ainuy ciaenyer nojydars y Hero camoro. Ecnu
NIEpCOHAIBHBIE TAHHBIE PA0OTHHUKA BO3MOXKHO TTOYYUTh TOJBKO Y TPEThel CTOPOHBI, TO pAOOTHHK JIOJDKEH OBITH
yYBEIOMJIEH 00 9TOM 3apaHee W OT HEro JIOJDKHO OBITh IMOJIY9E€HO MUChMEHHOE coracue. JI0KHOCTHOE JIUTIO0
paboToaaTes T0DKHO cooO0nuTh paboTHUKY OpraHu3aiuu o MelsiX, IPearnoaaraéMbplx ICTOYHUKAX U Crloco0ax
MOJTyYEeHHUSI IEPCOHATBHBIX JIAHHBIX, a TAKKE O XapaKTepe MO UIekKAIIUX OTYISHUIO IePCOHATBHBIX TaHHBIX U
TIOCIIEICTBHAX OTKa3a pabOTHHKA JaTh MMCHMEHHOE COTJIache Ha uX Tmonydernel

3.1.2. PaboToaTenb He UMEET IpaBa MoJay4yaTh U 00padaTeIBaTh EPCOHAIbHbIE JAHHBIE pAOOTHUKA
Opraau3anum 0 ero pacoBO, HAIIMOHATBLHOHN MPUHAICKHOCTH, TIOJTUTUIECKUX B3TJIS/1aX, PEITUTHO3HBIX I
bmrocohcknx yOKICHHUSIX, COCTOSIHUH 3I0POBbsI, ”HTHMHOM KHU3HH. B cirydasix, HEMOCpeACTBEHHO CBSI3aHHBIX
C BOIPOCAaMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHU cO CT. 24 Konctutyunu Poccuiickoit @enepanmn
paboToaTeNb BIpaBe MoJydyaTh U 00padaThIBaTh JAHHBIC O YACTHOW KU3HHU PAOOTHHUKA TOJBKO C €T0
TIHCHMEHHOTO coTnmacHsly,

O06paboTKa yKa3aHHBIX IEPCOHAIBHBIX TAHHBIX pAOOTHUKOB Pab0TOAaTesIeM BO3MOYKHA TOJIBKO C UX COTJIACHs
60 0e3 UX corjacus B CASAYIONUX CIyqasiX:

- IEpCOHAJIbHBIE JAHHBIE SIBJISIFOTCS 00IIEI0CTYITHBIMU;

- TIEPCOHAJIBLHBIC IAHHBIE OTHOCATCS K COCTOSIHUIO 3JI0POBbsl pa0OTHHKA U MX 00paboTKa HeoOXoauma st
3aIUTHI €r0 KU3HU, 30POBbsS UM UHBIX KU3HEHHO BaYKHBIX MHTEPECOB JIMOO0 JKU3HH, 3I0POBbS WM UHBIX
KU3HEHHO BaKHBIX UHTEPECOB JIPYTHX JIUI U TIOJyYEHHE COrylacusi pabOTHHKA HEBO3MOXKHO;

- 110 TPeOOBAHUIO MMOJTHOMOYHBIX TOCYIapCTBEHHBIX OPraHOB B CIy4asiX, IPEeIyCMOTPEHHBIX (hefepaibHbIM
3akoHOME.,

3.1.3. PaboTtonatens BnpaBe oOpadaThIBaTh epcOHANIbHbIE JAHHbIE PAOOTHUKOB TOJBKO C X MUCHMEHHOTO
corjacusi.

3.1.4. IlucemenHoe coryacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JIOJDKHO BKIIOYATh B
ceds:

- (pamuIIKIO, UMS1, OTYECTBO, aJIpec CYObEKTa NEPCOHANBHBIX JAHHBIX, HOMEpP OCHOBHOTO JIOKYMEHTA,
yIIOCTOBEPSIOIIETO €ro JINYHOCTh, CBEICHUSA O JIaT€ BbIJAUM YKa3aHHOTO JIOKYMEHTA U BBIJIABIIEM €T0 OPTaHe;

- HauMeHoBaHue ((paMuuio, UMsi, 0TYECTBO) U AJPEC ONEepPaToOpa, MOIYUAIOLIEro corjacue cyobeKTa
MePCOHAIBHBIX JaHHBIX;

- 1e7Tb 00pa0OTKHU MEePCOHANBHBIX TaHHBIX;

- IepeveHb MEePCOHATBHBIX JaHHBIX, Ha 00pa0OTKY KOTOPBIX AA€TCs COTjache CyObheKTa MepCOHANbHBIX JaHHBIX;
- IepeyeHb JeHCTBUH C EPCOHATBHBIMY JAHHBIMH, Ha COBEPIIEHNE KOTOPBIX JIaeTCs coracue, oouiee onucaHue
HCMOJIb3YEMBIX OIIEPATOPOM CIIOCOOOB 00OPAOOTKU MEPCOHANBHBIX JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JICHCTBYET coracue, a TakKe MOPsIOK ero OT3bIBa.

dopma 3asBIEHUS O coriacud paboTHHKA Ha 00pabOTKY MEePCOHANBHBIX IaHHBIX CM. B MPUIIOKEHUH | K
Hacrosemy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) 00paboTka nepcoHaNbHBIX TaHHBIX OCYILECTBIIIETCS Ha ocHOBaHUU TpynoBoro kojekca PO wim uHoro
(benepanabHOTrO 3aKOHA, YCTAHABIMBAIOIIETO €€ LeNb, YCIOBUS MOIYyUSHHsI IEPCOHATBHBIX IaHHBIX U KPYT
CyOBEKTOB, IEpCOHANIbHBIE TaHHBIE KOTOPBIX MOAJIEkKAT 00paboTKe, a TaKKe OMPEESIONIEro HOTHOMOYHS
pabGoTonmarens;

2) 00paboTKa NePCOHANBHBIX JAHHBIX OCYILECTBIISETCS B LIEJSX UCIIOJHEHHS TPYIOBOTO JOTOBOPA;



3) 00paboTKa MepCOHANBHBIX TAHHBIX OCYIECTBIISCTCS Ul CTATUCTHYECKUX WIIM MHBIX HAYYHBIX IIeJIei pu
yCIOBHHU 0053aTEIILHOTO 00€3TMUMBAHMS IEPCOHATBHBIX TaHHBIX;

4) 00paboTKa NePCOHANBHBIX JaHHBIX HE00X0AUMa JUTS 3aIUThI )KU3HH, 3I0POBbS UM WHBIX KU3HEHHO BAXKHBIX
MHTEPECOB PaOOTHUKA, €CIIM MOJIYYEHUE €0 COTIACUsI HEBO3ZMOKHO.

3.2. [Topsimok 0OpaboOTKH, epesadn 1 XpaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk Opranuzanuu mpeaocTaBisieT pabOTHUKY OTaesna KaapoB OpraHu3anuy JO0CTOBEPHBIC CBEICHUS
o cebe. PaboTHuK oTaena kaapoB OpraHu3anuy IpoBEPSET T0CTOBEPHOCTh CBEICHHUM, CBEPSIS TaHHbIE,
MPEOCTaBICHHBIE PAOOTHIUKOM, C UMEIOIIUMUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUU cO cT. 86, 171. 14 TK P® B nensix obecrieyeHns mpas v CBOOO]] YEIOBEKa U TPaKJaHUHA
reHepanbHblil AupexTop Opranuzanuu (PaboTonatens) u ero npeacTaBUTeNM Npu 00padOTKe MEPCOHANBHBIX
JTAHHBIX paOOTHUKA JOJDKHBI COOJIIOIATh CIICAYIONINE O0IIe TPeOOBaHUS:

3.2.2.1. O6paboTKa MepCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS UCKITIOYUTEIHHO B LIETSAX 00eCreueHus
coOI0ICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COAECUCTBUS paOOTHUKAM B TPYJI0YCTPONCTBE,
00yueHuU U NPOABUKEHUU TI0 CIIy’k0e, oOecrieueHus TMUYHON 6€30IacCHOCTH paOOTHUKOB, KOHTPOJISL KOJIMYECTBA
¥ KA4eCTBa BHITIOIHAEMO# pabOTHI M 0OECIIeYeH s COXPAaHHOCTH HMymiecTall,

3.2.2.2. llpu onpeaenennn o0beMa U cojiepkaHusi, 00padaThIBaeMbIX MEPCOHATBHBIX JaHHBIX PaboTomaTens
JOJKEH pyKoBocTBOBaThCsl KoHcTuTynmen Poccniickont @enepannu, TpyaoBeiM koaekcoMm Poccuiickoit
denepanuy 1 HHBIMA (eeparTbHBIMK 3aKOHaMHL,

3.2.2.3. Ilpu npuHSTHHA pelIeHUH, 3aTparuBarouX HHTEpeCckl paboTHUKA, PaboToMaTens He MeeT paBa
OCHOBBIBAThCS Ha MEPCOHATIBHBIX JaHHBIX pAOOTHUKA, OJYYEHHBIX UCKIIOUUTENIBHO B PE3YNIbTAaTE UX
aBTOMATH3HPOBAHHOH 0GPAGOTKU I SIEKTPOHHOTO TOTydeHHs Y,

3.2.2.4. 3amuTa NepcoOHaIbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX UCHOJIb30BaHHsI UJIH YTPATHI
obecreunBaeTcs PaboTo1aTeIeM 3a CUeT ero CPEJICTB B TOPA/IKE, YCTAHOBIEHHOM (eaepatbHbIM 3akoHoMY,
3.2.2.5. PabOTHHMKY W WX MPEACTABUTEIH JODKHBI OBITh 03HAKOMIICHBI MO PACITUCKY C JOKYMEHTaMH
Opranu3anuy, yCTaHaBJIMBAIONUMH MOPSIA0K 00paOOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TAKXKE 00 MX
NpaBax 1 00A3aHHOCTAX B 9TOit o6macTull,

3.2.2.6. Bo Bcex cydasx oTKa3 pabOTHHKA OT CBOMX NPaB Ha COXPAHEHHE U 3aIlUTy TaitHbI HeaercTBuTenen L2,
IV. Ilepenaya u xpaHeHr€e MEPCOHAIBHBIX JaHHBIX

4.1. IIpu nepenayue nepcOHANBHBIX TaHHBIX paboTHHKA PaboTomaTens M0mKeH cOOMI0AaTh CIEYIOIINE
tpebopanmsail:

4.1.1. He coobmaTh nepcoHanbHble JaHHbIE pa0OTHUKA TPEThEl CTOpOHE O€3 MUChbMEHHOTO COTIacus
paboTHUKA, 32 UCKIIOYEHHUEM CIy4aeB, KOrAa 3TO HEOOXOIUMO B LIETISAX MPEeAYNPEKACHUS YTPO3bl KU3HU U
310pOBbIO PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX (heiepaibHbIM 3aKOHOM.

4.1.2. He coobmiaTh nepcoHagbHble JaHHbIE pAOOTHUKA B KOMMEPUECKUX LIETISX 0e3 ero MUChbMEHHOIO COTJIacHusl.
O06paboTka nepcoHaIbHbIX JaHHBIX PAOOTHUKOB B IIEJIAX MPOABIKEHUS TOBAPOB, pabOT, YCIAYT HAa PHIHKE ITyTEM
OCYILIECTBIICHUS MPSAMbBIX KOHTAKTOB C MOTEHIIMATBHBIM MTOTPEOUTENEM C IIOMOIIBIO CPEJICTB CBS3H JIOMYCKAETCS
TOJIBKO C €r0 MPeBAPUTEIHLHOIO COTJIaCHsL.

4.1.3. [IpenynpeauTsb JIull, MOJTYYUBIIUX [IEPCOHATILHBIC JaHHBIE pAOOTHUKA, O TOM, YTO 3THU JAaHHBIE MOTYT OBIThH
WCI0JIb30BAHBI JIUIIb B LIEJSAX, A1 KOTOPBIX OHU COOOILEHBI, U TpeOOBAaTh OT STUX JIHII MOATBEPKACHUS TOTO,
YTO ATO MPaBWIO cOOM0eHO. JIniia, MoMTyYuBIINe IEPCOHATbHBIC JaHHbIE pa0OTHUKA, 00s3aHbI COOIIOIATh
PEXHUM cekpeTHOCTH (KoHpuaeHuanbHocTH). Jannoe IlonoxeHune He pacpocTpaHseTcss Ha 0OMeH
NEPCOHAIBLHBIMHU JaHHBIMU PAOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepalbHbIMU 3aKOHAMH.

4.1.4. OcymiecTBIATH Nepegady NepCoOHAIbHBIX JaHHBIX pAaOOTHUKOB B Ipezenax OpraHn3anuu B COOTBETCTBUU
¢ HacrosmuM [lonoxennem.

4.1.5. Pa3pemath 10CTyI K NEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CHEIMAIBHO YIIOJTHOMOYEHHBIM JIHMIIAM,
IIPU 3TOM YKa3aHHbIE JIMIA JI0JKHBI KMETh NPaBO MOJIy4aTh TOJIBKO T€ EPCOHATIbHbIC JTaHHbIE pa0OTHHUKA,
KOTOpBI€ HEOOXOAUMBI JUISl BBINOJIHEHHUS] KOHKPETHOW (DyHKLIUH.

4.1.6. He 3anpammBath HHPOPMALIUIO O COCTOSIHUU 37I0POBbsl paOOTHHKA, 32 UCKIIIOUYEHHEM TeX CBEJICHHIH,
KOTOpPBIE OTHOCSTCS K BOIIPOCY O BO3MOHOCTH BBITIOJIHEHHSI pAOOTHUKOM TPYA0BOH (DyHKIIMU.

4.1.7. IlepenaBaTh nepcoHabHbIE TaHHBIE pAOOTHUKA MPEACTABUTENSAM PaOOTHUKOB B TIOPSI/IKE, YCTAHOBIEHHOM
Tpynossim konekcom Poccuiickoit @enepaiiuu, ¥ OrpaHUYMBATh 3TY HHPOPMALIUIO TOJIBKO TEMH
NEPCOHAILHBIMU JAHHBIMH paOOTHUKA, KOTOPhIE HEOOXO MBI JIJIs BHITIOJIHEHUS YKa3aHHBIMU MPEACTaBUTEIIMHU



uX (QYyHKIHH.

4.2. XpaHeHue ¥ HCIOJIb30BaHKE HEPCOHANBHBIX TAHHEIX paboTHHKOBIA:

4.2.1. IlepcoHaynbHbIE NaHHBIC PAOOTHUKOB 00Pa0ATHIBAOTCS U XPAHATCS B OT/ENE KaIPOB.

4.2.2. TlepcoHanpHbIE JaHHBIE PAOOTHUKOB MOT'YT OBITH HOJYY€HBI, IPOXOIUTH JAIbHEHITYI0 00paboTKy 1
NepeaaBaThecsl Ha XpaHEHHE Kak Ha OyMa)kKHBIX HOCUTENSAX, TaK U B DJIEKTPOHHOM BHJIE - JIOKAJIbHOU
KOMITBIOTEPHOU CETH U KOMITbIOTepHOM mporpamme «1C: 3apriara u Kagpbi».

4.3. Ilpu moJTyd4eHUH MIEPCOHATBHBIX JTAHHBIX HE OT pa0OTHHKA (32 UCKITIOYCHUEM CITy9acB, €CITU TIEPCOHALHBIC
JaHHBIE OBUTH NIPEJOCTAaBICHBI PA0OTOIATEII0 HA OCHOBAHHUHU (he/IepaTbHOTO 3aKOHA WM €CITU TIePCOHAIbHBIC
JAHHBIE SBIISIOTCS OOIIEIOCTYITHBIMU) PAa00TOAATENh 10 Hadama 00pabOTKH TaKUX IMEPCOHATBHBIX TAHHBIX
00s13aH MPETOCTaBUTh PAOOTHUKY CIISAYIONIYIO HH(POPMAITHIO:

- HauMeHoBaHue ((paMuius, UMsl, OTYECTBO) U aJIPEC ONEPATOPA WIIH €r0 IPEICTABUTENS;

- 11eJ1b 00pa0OTKU NMEPCOHANBHBIX IAHHBIX U €€ MIPAaBOBOE OCHOBAHUE;

- IpeArnoaraeMble MoJib30BaTeIN MEPCOHATbHBIX JaHHBIX;

- ycTaHOBJIeHHbIE HacTosuM denepaabHbIM 3aKOHOM IIpaBa CyObeKTa MEPCOHATBHBIX JAHHBIX.

V. Joctyn K mepcoHaNIbHBIM JIAHHBIM paOOTHUKOB

5.1. IlpaBo mocTyma K nmepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupekTop OpraHuzanuu;

- €ro 3aMeCTUTENH;

- COTPYAHUKH OyXTalTepHUH.

5.2. PaGotauk Opranusaiuy UMeeT IpaBo:

5.2.1. Ilomy4aTh JOCTYN K CBOUM MEPCOHATLHBIM JJAHHBIM M O3HAKOMJIEHUE C HUMHU, BKJIFOYas IPaBO HA
0e3B03Me3/IHOE MOTyueHHe KOl JIt000i 3amucy, cojiepKalieil nepcoHaibHble JaHHbIE PA0OTHHKA.

5.2.2. TpeboBath oT PaboTomaTenst yrouHeHUS, HCKJIIFOUCHUS WJIH UCTIPABJICHHS HETIOJIHBIX, HEBEPHBIX,
yCTapeBUINX, HEOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WM HE SIBJISIIOMNUX HE00X0AuMbIMU 117151 PaboTonaTens
MEePCOHATbHBIX JAHHBIX.

5.2.3. [lony4ats ot PaboTonmarens

- CBEJICHUS O JUIaX, KOTOPbIe UMEIOT JIOCTYN K NePCOHAIBHBIM JTJAHHBIM WUJIM KOTOPBIM MOXET OBbITh
MPEIOCTaBJICH TaKOW TOCTYII;

- mepeveHb 00pabaThIBAEMBIX MEPCOHATBHBIX TAHHBIX M HICTOYHUK UX MOJYYCHHUS,

- CpPOKHM 00pabOTKH MEPCOHATIBHBIX TAaHHBIX, B TOM YHCJIE CPOKH MX XPAHECHHUS;

- CBEJICHUS O TOM, KaKue I0pUINYeCcKHe MOCIEICTBUS A CyObeKTa MepCOHANbHBIX JAHHBIX MOXKET MOBJIEYb 32
co0oii 00paboTKa ero MepCoOHAIbHBIX JTaHHBIX.

5.2.3. Tpebosarp u3BenieHus PaboTomarenem Becex JUIl, KOTOPBIM paHee ObLIIM COOOIIECHBI HEBEPHBIC UITH
HEMOJIHbIE MTePCOHAJbHbIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABICHUSIX WU
JIOTIOTHEHUSIX.

O6>xanoBath B YIIOJTHOMOYEHHBII OpraH 1o 3alUTe MpaB CyObEKTOB MEPCOHATBHBIX JaHHBIX WU B CyAcOHOM
MOPSIJIKE HEeMTpaBOMepHbIe AercTBUs WK Oe3neiicTBus PaboTonatens nmpu 06paboTKe U 3alIUTe ero
MePCOHATBHBIX JTAHHBIX.

5.3. KonupoBath u AenaTh BHITUCKU MIEPCOHANBHBIX JaHHBIX PA0OTHHKA pa3peniaeTcs UCKIIOYUTENbHO B
CIIY’K€OHBIX IIEJIIX C MUCbMEHHOTO pa3pellieHns HadallbHUKA OT/Iea KaJIpoB.

5.4. llepenava undopmaiu TpeTbeil CTOPOHE BOZMOKHA TOJIKO MPU MMCbMEHHOM COTJIACHU PAOOTHUKOB.
VI. OTBETCTBEHHOCTH 32 HapyLIEHHE HOPM, PEryIUpPYIOIUX 00pabOTKY M 3alUTY MEPCOHAIBHBIX JTaHHBIX
6.1. PaboTHuku OpraHu3aiyy, BAHOBHbIE B HAPYIIEHUH HOPM, PEryJUPYIOIIUX MTOJIydeHne, 00paboTKy 1
3aIUTy NEPCOHATBHBIX JaHHBIX pA0OTHUKA, HECYT AUCHUUILIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXkKIaHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepalbHbIMH 3aKOHAMH.

6.2. Iupextop Opranuszaiuy 3a HapylueHue HOpM, PEryJIUpYIOIIHX MoTydeHue, 00paboTKy U 3aluTy
NEPCOHATBHBIX JAHHBIX paOOTHHMKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u 5.39
Kopekca 00 anMuHUCTpaTUBHBIX NpaBoHapyeHusx Poccuiickoit deneparyy, a Takke Bo3MeliaeT paboTHUKY
yiiep0, MpUYMHEHHBIH HEMPaBOMEPHBIM HCIOJIb30BaHUEM MH(OpPMAINH, COAepKalei TepCoHaIbHbIE JaHHbIE
paboTHHKA.
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